Integrating Technology
With Career Choices and Changes

Typing.com
Google Classroom Apps
Other technology
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Typing.com

Teaches an employable skill for all Industry Sectors
Warm up for 10-15 minutes every day at beginning of class.

Offer “certification” for students who can type more than
40 wpm at 95%+ accuracy for 5 minute test with hands covered.

Students Requirements:
e 30 minutes a week of drill time.

e Typing tests weekly - two 5-minute tests, 2nd one has
hands covered

e Monthly technique checks for home-row, posture & eyes



Google Apps and Other Resourcesl

Google Gmail

Google Drive

Google Calendar

Google Draw

Google Docs

Google Sheets

Google Slides

And soooo much more ...
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Chapter 1 - Envisioning Your Futur

Use Google Draw for students to create a Vision
Board of what they want their lives to look like.

Have them print this and use it as a cover for their
binder or paste it to their Workbook.

This becomes a reminder of what they are working
for every day -~ -
Technical Skills:
Google Search
Ethical usage
Copy/Paste
Crop & Size
Color Adjustment

Share & Print




Chapter 2 - Your Personal Profile

Using WordClouds.com or some other
free Word Cloud Generator, have
students create a Word Cloud that they
can Print and use as the “other side” of
their binder or workbook.

Have students use the words and
phrases that they discover as they
complete the Chapter 2 activities
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Technical Skills:

e Typing
e Color Adjustment
e Online Apps



Chapter 3 - Lifestyles of the l
Satisfied and Happy

Using Google Draw, help students
draw their own Maslow’s Modified
Triangle. Have them find pictures
on the internet that represent
what the different levels mean to
them.

Technical Skills:

e Typing
e Electronic Drawing
e Basic Graphic Design




Chapter 4 - What Cost This Lifestyl

Use a Google Sheet to assist students in keeping track of the prices
of thing. Teach how to create basic functions and formulas.

Sundries Vacations Where do you want to travel to: New Orleans Totals  Save per month:

How many people are you budgeting for? $4,776.00 $398.00

SampleChapter4Budget A ,

Airfare Airfare cost Number of people Total cost
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Laundry Detergent
Fabric Softner

Remover

Washrags
shampoo
conditioner
ap
Toilet Paper
Paper Towels
Feminine Pads
Tempons
Foundation
Blush
yeliner

mascara

lip liner

519

Car rental per day

Other Transp.  Other Transportation

Uber & streetears 50

Lodging Lodging per night
147

Number of people

300 2

ertainment/Activit-ost of Tickets/Activity

Souveniers

Number of days/weeks

1

Number of nights
4

Number of days
4

Number of people

$1,638.00

Total Car Cost
5000

Total Other Transportation
$50.00

Total Lodging
$588.00

Total Food Cost
$1,200.00

Total Entertainment/Activity
$500.00

Total Souvenier Budget
$300.00

Total Other
$500.00

Technical Skills:
Typing

e Spreadsheets
e Mathematics

Total Expenses of Lifestyle $6,332.33 $75,988.00

Lifestyle+Taxes $7,915.42 $94,985.00




Chapter 5 - Your Ideal Career

B Deal-Makers Checklist [3 ¥t  auchanges savedindrive

Use Google Forms for
students to take their
most importa nt item Deal-Makers Checklist
from each checklist and

create their own “Must
Haves" list for their career
research in Chapter 6.

Will let me work with a variety of people

These are the things that my job MUST have Checkboxes

Will let me be free to make my own decisions

T h i I S i I I . Will let me have time with my significant other
echnical Skills:

Will make at least $4500 per month

e Typing
e Creating forms ——

e Formatting




Chapter 6 - Career Research

Use Google Docs for
students to write their
Career Research Papers
in. Take the opportunity
to show formatting,
headers, footers, page
numbering, citations, etc.

Technical Skills:
Typing
Technical Writing
Formatting
Citations

Normal text Times New

Career #1: Anesthesiologist

An Anesthesiologist does things to benefit the patient such as mak: 'y get the right amount of
medicine and monitors them before and after the surgery. The environment is very clean and organized as a hospital
should be which is perfect for me. I will also be able to make my own decisions with others best interest at heart. I
will have a life in my hands and it could be a lot of pressure to make the right decision. But, im always up fora
challenge and would love the feeling of saving a life.

With job, it might keep me from having kids and having a family outside of the job. There are some
opportunities for vacation but you cannot predict when someone will need to have surgery. I will also not be home
very often. That will make me have to most likely get a nanny if I end up having kids. This will also taking up 8
years of schooling plus a attendanship at a hospital before I am actually in the job professionally. This will take a
good portion of time to get all done. To be in this job, I will need to be quick at making decisions and being able to
monitor the patient before and after the surgery. I also need to be a good active listener so I can pick up on issues
quickly.

The pay is great for what they do. The pay can range from $205,940 to $288.420. This meets my

requirements. There are about 100 openings every year so I will be a little more difficult than your average job.

Technology advancements will also make a big difference with this job.

This career takes a lot of problem solving. comprehension, and reasoning. I do not know exactly where I
want to go to school for this but all I know is that I want to go out of state. The classes I must take in high school

to prepare are Biology, Anatomy, Chemistry, English, and Computer Science.



Chapter 7 - Decision Making

Use Google Sheets OR a Table in Google Docs to help kids develop a
Decision Making Rubric with Pros & Cons.

Decision Making Rubric ¥ &

ASS|gn groups and teaCh File Edit View Insert Format Data Tools Add-ons Help Al changes saved in Drive
student how to comment [ A A NS Ty R
on each other’s notes

Job Tt Pros Cons awwonSucceM
Technical Skills:
e Typing — @ oo
e Formatting T
e Gra phiC DiSplay others otes.
e Collaboration ‘
e Critical Thinking



Chapter 8 - Setting Goals and Solving Probl
AND
Chapter 9 - Avoiding Detours and Roadblocks

Wa tC h ApOI Io 13 a n d E Apoliot3-MovieWorksheet [ + &

File Edit View Insert Format Tools Help La:
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assign groups of 3-4 7 e
students to work tog ether OO v Hiesns: v s Y

~ Daniel S. Goldin, former administrator of NASA

. 3 “Name: Date:
HANKS BACON PAXTON SINISE HARRIS

to answer questions about / B —
movie in a collaborative
Google Doc.

Technical Skills:

T o
Technical Writi
Q TEAMWORK
. o a 0 r a t I o n 1. What would have happened had any member of the crew not wrked as a loyal member of the team?

2. What were some of the problems that they had before they ever launched?
3. How did the leaders deal with those problems?

4. Why didn't the television networks cover the launch of Apollo 13?

5. What was the problem when they got into space?

6. How did the people on the ship deal with the problems?

7. How did the people on earth deal with the problems?

APOLLO 13 8. Should the people at NASA have been deterred (or discouraged from continuing) by the failure of Apollo 13?

9. What does this film tell you about what engineers do?

2. Which of the persons portrayed in this film demonstrated the most loyalty to the team?



Chapter 10 - Attitude Is Everythmgl

Have students work
together in groups of

2-4 to collaboratively

o e EXICELLENCE

Excellence poster. _ ’_
£, ETHICS

EXPECTATIONS

oy ENTHUSIASM

IO)L%@@J ENTERPRISING [E

e Graphic Display <
EFFICIENCY B

e Vocabulary : ‘ - E v

e Collaboration ;

Technical Skills:




Chapter 11 of CCC - Skills Inventory

Use Google Sheets to create a Transferable Skills Inventory. This could
be used to help students learn how to sort data in different ways.

TransferableSkillsWorksheet [ElSg ¥

File Edit View Insert Format Data Tools Help Last edit was on March 9, 2019
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Career #1 Career #2 Career #3
Insert your Career Choices Here: Business Teacher Graphic Designer Program Director

1 :I Skills Description

List your skills below: Give examples of how you can usze theze skills in these jobs
1) Tiping__ wpmat__ % accuracy

Technical Skills: Sl
e Typing © 5 e

e Spreadsheets K ———
e Sorting Data [EEE .

10) Problem solving
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Carol Keiser




Chapter 12 of CCC - Study Skills

for the Life-long Learner

Use Google Slides and
have groups of students
collaborate to make a
“poster” about their
learning styles. Group
students in like-learning
styles or in
different-learning styles.

Technical Skills:

e Typing
e Formatting
e Collaboration




Chapter 13 of CCC - Maklng Change

Use Google Docs. ED N e>atw o808

i pt e B M e ~ 8 m 0o
Have students watch McFarland TS A F ST Ve T ST AT
USA and choose 3 characters to
follow. Describe their original Movie Worksheet - McFarland USA

plans, their obstacle, and their
manner of making changes and
handling the problem.

Technical Skills:
Typing
Technical Writing
Critical Thinking
Analyzing

aaaaaaaaa

MLFARLAND USA
Fom



Chapter 11/14 - Beginning the Job Se

03-SampleResume ¥
File Edit View Insert Format Tools Add-ons Help Lastedit

Use Google Docs for ™| s ¢| mawie | s, |
students to write their I
resumes, cover letters N s, s,

OBJECTIVE

and other profess ional il s gl iy il sl b
portfolio documents |

EDUCATION
Degree Completed, School Name, City, State Due to complete June, 2

WORK EXPERIENCE
Job Title, Name of Business, Address Date Started to Date Ended
Supervisor’s Name and Contact Information

° °
° Responsibilities:
e C n I C a I S ° Job Title, Name of Business, Address Date Started to Date Ended

Supervisor’s Name and Contact Information
Responsibilities:

.
. I I n Job Title, Name of Business, Address Date Started to Date Ended
Supervisos ame and Contact Information
Technical Writi

Responsibilities:

Name of Organization, Addres: Date Started to Date Ended
. Supervisor’s Name and Contact Information
e Formatting
ame of Organization, Address Date Started to Date Ended
Supervi ame and Contact Information

Responsibilities:

AWARNG AND A CCONDT ISHMENTS




Chapter 12/15 - Where Do You Go Fro

?
Teach students how to Here o
print their 10YearPlan

Home  Tools SampleSkylarBrown... X | @

Summary as a PDF. %68 a

D i SCUSS t h ea dva nta g es Skylar Brown’s 10-year Plan Summary 1 e poe

I am a student at North Valley High School and expect to graduate in ¥ Combine Files

L
and disadvantages of a
MY 10-YEAR GOAL
p t b I D t To finish all of my education and to be working as an architect. ‘o Export PDF
ortable Documen — S
Fo r m a t ( p D F) My mission in life is to be happy, have a good job with good pay, and have a happy family. it Commenlém
(]

MY DEFINITION OF SUCCESS Comment

Working hard to get something that has only been a dream to you, but now can become a reality.

° ° Fill & Sign
° MY CAREER CHOICE
eC n I Ca I S Architect =i Scan & OCR
°
- o L MY EDUCATION AND TRAINING GOALS Protect
. Fo I I OWI n g I n St r u Ct I o n s From my research this is the amount of education/training I need to complete to get an entry-level jol is field. NioreTools
Education and Training Duration Viore Tools

Bachelor’s Degree 5 years

® C rea ti n g a P D F Some on-the-job training 1 year

MY PERSONAL PROFILE
+ Passions + Values - Personality and Strengths + Skills and Apfitudes - Roles, Occupations, and Vocations *

Store and share files in the
Document Cloud

Leam More




